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Deadline Requirement: When booking, this form must be submitted and approved BEFORE THE 25TH DATE OF THE 

MONTH PRIOR TO THE MONTH THE RENTAL WILL TAKE PLACE IN. Each new month we publish new facility schedule 

which we plan around all rental bookings. This applies for any Room, Gymnasium, or Pool reservation.  

 

Rental Times vs. After Hours Premiums: We have set packages below that are during our business hours where 

the facility is open and staffed. If you choose to rent the facility outside of normal facility hours, there will be an 

additional $100 Fee added for each hour. After hours must be approved by Management Staff, submit this form only 

w/o a deposit and we will respond within 3 business days. Email this form to officemanager@switzymca.org 
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Office Use Only: Booking Staff: _____________________ 

Director Approval _________      Date: __________ 
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